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Mildmay Community Nursery  

Transition Policy 

 

Policy Statement  

Transition is the change a child encounters moving from one place to another.  As 
the child develops they experience transition from one learning environment or 
setting to a new one.   
 
These transitions may have included: 

 Transition into Nursery (settling in) 

 Transition between rooms 

 Transition from one Early years setting to another 

 Transition from Nursery to school. 
 
The purpose of this policy is to: 

 Ensure transitions are successful by building on the commonality between 
environments and supporting learning and development in ways that connect 
with a child and their family. 

 Create continuity that involves building on children’s prior and current 
experiences to help them feel secure, confident and connected with people, 
places, events, routines and understandings. 

 Understand that all children are different and respect each child’s reactions 
to transitions. 

 Develop a range of practices and guidelines that actively support transitions 
between home and Nursery, room to room transitions, transitions to other 
early years providers and transitions to school. 

 Promote inclusive practices when dealing with families during transitions. 

 Encourage all persons to communicate respectfully to families, children and 
educators during transitions. 

 

Transition to Nursery (Settling in period) 

 Before a child starts to attend the setting, we use a variety of ways to provide 
his/her parents with information. These include written information 
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(including our prospectus and policies), displays about activities available 
within the setting, newsletters and individual meetings with parents.  

 Once a child has been offed a place, than any time before the child is 
enrolled, we provide opportunities for the child and his/her parents to visit 
the setting.  We also arrange a home visit to allow us to observe the child in 
an environment where they are confident and comfortable.  

 We allocate a key person to each child and his/her family before she/he 
starts to attend; the key person welcomes and looks after the child and 
his/her parents at the child's first session and during the settling-in process.  

 We use pre-start visits and the first session at which a child attends to explain 
and complete with his/her parents the child's registration records.  

 When a child starts to attend, we explain the process of settling-in with 
his/her parents and jointly decide on the best way to help the child to settle 
into the setting. A letter will be sent out confirming the dates and times.  

 We have an expectation that the parent, carer or close relative, will stay for 
most of the session during the first week, gradually taking time away from 
their child, increasing this as and when the child is able to cope.   

 The settling period lasts two weeks in total.  

 Younger children will take longer to settle in, as will children who have not 

previously spent time away from home. Children who have had a period of 

absence may also need their parent to be on hand to re-settle them.  

 We judge a child to be settled when they have formed a relationship with 
their key person; for example the child looks for the key person when he/she 
arrives, goes to them for comfort, and seems pleased to be with them. The 
child is also familiar with where things are and is pleased to see other 
children and participate in activities.  

 When parents leave, we ask them to say goodbye to their child and explain 
that they will be coming back, and when.  

 We recognise that some children will settle more readily than others but that 
some children who appear to settle rapidly are not ready to be left. We 
expect that the parent will honour the commitment to stay for at least the 
first week, or possibly longer, until their child can stay happily without them.  

 We do not believe that leaving a child to cry will help them to settle any 
quicker. We believe that a child's distress will prevent them from learning 
and gaining the best from the setting.  

 We reserve the right not to accept a child into the setting without a parent or 
carer if the child finds it distressing to be left. This is especially the case with 
very young children.  

 Within the first four to six weeks of starting we discuss and work with the 
child's parents to start to create their child's record of achievement.  

 A settling review will be completed by the parent and key person, after one 
month of the child starting Mildmay Nursery.  

 
Room to Room transitions 

 Children usually transition from Rainbow room to Sunshine room when they 
turn two years, however children’s individual needs are taken into account 
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when planning the transition.  Parents are fully involved in deciding whether 
their child is developmentally ready to move rooms. 

 The child’s keyperson will inform the parent that the child is due to transition 
and will set up a meeting to discuss the process in detail and enable to the 
parent to meet their new keyperson.  Parents are also provided with  

 The settling period usually occurs over a period of one month, however, this 
timeframe is only a guideline and is adapted to suit each individual child. 

 The existing keyperson works in partnership with the new key person to 
share information on the child’s current interests and needs. 

 Preparation for the child’s transition is completed before the settling period 
(e.g personal placemats, sleep cards, coat pegs etc). 

 The existing keyperson will spend allocated time in the room with the child 
and their new key person.  The amount of time spent depends on how each 
child copes. 

 Once the child has fully settled, a review meeting with take place between 
the parent and new key person to discuss progress. 

 
School Transitions 
 

 The Nursery works in partnership with parents to find out which school the 
child will be attending. 

 The school is contacted to arrange a transition visit for the child and their key 
person.  Future teachers are also invited into the setting to meet the child in 
their secure environment and to also meet with the key person. 

 The key person takes photos of the child’s new school to create a book to 
share with their peers. 

 Children are prepared for the transition to school through planned activities 
such as circle time talks, books, stories, persona dolls and role play. 

 Children’s Early Years records are prepared and sent to the child’s school, 
along with ‘All About Me’ forms. 

 Any other information (such as SEND documentation) to support the child’s 
transition will be shared with the school. 

 The Nursery will continue to support children with SEND by working in 
partnership with the school for the first term. 
 
 

 
 
 
 
 
 
 


